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~ \!OJ fck1Cf)~
PERSONAL DATA

11fll - 1
PART -1

(~?lI(Yj£l/~/Cf)I£l~C'1£l q5- ~ !>l~II'{1PtCf)~ mxr ~ \TfR q5- ~)
(To be filled by the Administrative Section concerned of the Ministry / Department / Office)

1. ~ cpr "'1l11
Name of Officer ......................................................................................................

2. ~ cBT crrOO (~/lfffi/crt)
Date of Birth (DD/MMIYYYY)

3. ~a:rfUrcp 'fCi d Cf)oil c#l lj'l J\!OJ d I
Academic & Technical Qualification .

......... .I .l .

(~ -it)
(In words) .

4. qct'1I'i ~ -it cYlJlldlx PtgFck1 cBT crrOO
Date of continuous appointment to the
present grade

~
Date

~
Grade

5. qctJiI'i ~ Cf~ \3X1 -q-x PtgFck1 cBT crrOO
Present post and date of appointment thereto

~

Post

R'iiCf)
Date

6. crt -it cnm ~ .~~ ctT ~ (~
"!>l"fuafOT 3llfq -q-x) ~ \ffil ~ ~
"!>l"fuafOT fum t- ill \fflCPT fclq x 0 I ~ I
Period of absence from duly ( on training
leave etc.) during the year. If he has under
gone training, specify.
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'+flTf - 2
PART - 2

~ ~ cpr !'lRl~~'1~ \JlT'11 ~, ~ IDXT ~ \JfR cfi ~
To be filled in by the Officer reported upon

(~ ~fcl~l1'i em ~ x'1 ~ ~ em tllFI x'1 ~ -R)
(Please read carefully the instructions before filling the entries)

1. fcn4 .-m <PT<if cpr ~ fclcRuT
Brief description of duties

2. Cf>T<t cfi ufr c;r~/\jq~~<V~ 3Tf1=R x:cmm~ f.1mful ~ m, <n 3lT1lcfi ~ ~mtffi fcp<l'JFl 51 \1;::1
(qRullli/+=rr?I1 <l3Rl Xi)Cf If) ~ cB13lTO-Gff ~ m~~¢dl·cfi 3lTtrR 1R ~ 3tRm c;r~ Itl~ ~~
~ \jqC1~ ~ I (\j~16xUI cfi ~ wqcfi WWT cfi ~ crrf1fcp cnm~)
Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or
that were set for you, eight to ten items of work in the order of priority and your achievement against each
target. (Example: Annual Action Plan for your Division)

c;r~/\jq_~~<:!/~
Targets/Objectives/Goals

~
Achievements
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3. (31)~ lfG 2 ~ ~ ~ (Yfem/\jq:~~~l/~ qftmM~@ ~ cpr x:falLf it ~ cR I <W; (Yfe:m.
qft~it~~@51en~~1
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.

(61") ~ \3'l +fCIT cpr '41 \j~'<5I cR ~ ~ ~ ~ @~ <>tR ~ ~ ~lll~I'i cpr '41
~cRl
(8) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

4. ~ \j~'<5I cR f¢ Cfm ~ $clO'Sx crt qft ~ ~ crrf1fcp fclClxofl c=rrfu:5r 31~ $cl°\Sx crt xl
\jCflNdl crct em- 31 \li 'i Cl;{tCfCIJ ~ qRT <ft ~ ~ I<W; -.=fflT enfctcRur ~ ~ qft c=rrfu:5r eft ~ I
Please state whether the annual return on immovable property for the preceding calender year was filed
within the prescribed date i.e. 31st January of the year following the calender year. If not, the date of filing
the return shouldbe given.

~:
Oate: .

~ ~ ~ ~ cf> 6ffifaR
Signature of officer reported upon
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3. ~-&f rtr ~
State of health

4. '!klf P11SdI
Integrity
(~~ qft.~"!R ~~)
(Please comment on the integrity of the officer)

5. >lRl~G'i ~ &m ~ rtr ~ Fcl~lt:ldl3lT ctT ~ (~ 100 ~ If), ~"'!1J11v:T eBr ~ qJlf

"'!1J11v:TeBr, ~~, tti5cq'i0~3lftlfJC'ldl3lT (rn:~ -2 Cf)f 3 (31)~ ("61")) ~ ~ cpif cf> ~ ~
~irl .
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including areas of
strength and lesser strength, extraordinary achievements, significant failures (ref. 3(A) & 3(B) of part-2) and
attitude towardsweaker sections.

5. >lRl~G'i cf> 'lWT - 3 cf> ~ 31, ET"d"~ "'!1 If ~ ~ ~ cf> 3ITtTR t:R cgc;r r1C'lIC/5\('!-iLc£llfliC/5 cPTlC/5\(OII
Overall numericalgrading on the basis of weightage given in Section A, Band C in part - 3 of the Report.

"\("~:

Place : .

>lRl~G'1 ~ cf> ~aR
Signature of the Reporting Officer

"'1"P1 "'!1TQ) 31affl If :
Name in Block Letters: .

~:
Designation : .

~:
Date : .

>lfct~G'i rtr ~ If :
During the period of Report: .
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'BTlT - 5
PART - 5

1. g"lf4C'll45"1 ~ c#l" ~ :
REMARKS OFTHE REVIEWINGOFFICER

9)"'1f4 <.'11CfJ"'1 ~ <f; 3Rf<m ircn "CfJT"(>f

Length of service under the Reviewing Officer

2. Cfm 3Wl 'l1f1l-3q'l1f1l-4 "ij"f.irTcr q>r<:f q~ ~ TIT "* ~tr"ij !>IfMG"I ~ m"PcP<) Tf<lliC"lli45"1 ~ ~
~?Cfmm~ c#l" 3fflTtrRUT ~/li6cq ~oT31tlQ)C'ld13TI'~~ "ij "PcP<)Tf<lliC"ll iCfl"l~ ~~? (~:
1WT-3 (;3l) Qv) ~ 'l1JTI-4(5)) (~ 3lp:f ~ ~ &RT ~ TIT <f; ~ 'I1&lICliCfJ 'iC"4iCfJ"'1 -fr ~ -;:ffit % ill~ 3P=AT
~ ~ ~ c5~.m XWll1f ~ TIm ~ cp'r 3lTUaR~ I)

Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significantfailures of the officer reported upon? (Ref. Part-3(A) and Part-4(5)
(In case you do notagree with any of the numerical assessments of attributespleaserecordyour assessment on the column providedfor you
in that sectionand initialyour entries).

if
Yes

"'11ft
No

3. 3ffi6l1d" ~ c#l" ~ "ij ~ ~ "CflRUT ~, Cfm ~ txfr ~ ~ fum" ~ cgt9 ~ <n ~
~~?
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4. g"lf4C'1'I45"1~ &RT "C"f)C'Il1 ~ I CflG<TI tllilC'llil"l ~ (({Tf'l1ll 100 ~ If) ~ ~ c#l" ~
fCl~lI'ld1311 c#l" "fIT11vl aBr ~ Cf)l1 "ffTl1vl ~ ~ ~ ~ ern ~ mTI ~ wflt:;r 51 I

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
including areas of strength and lesser strength and his attitude towards weaker sections.
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5. !'Iffi~~'i <6 'lWJ-3 <6 ~-3l, ~-q, ~-"fT "# ~ l""fC!" ~ <6 3lTtTR "CR ~ f1i&1I¢\( ti{..c<:jl,li¢ cpft¢\(°T I

Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part 3 of
the Report

9)'if4&i)¢'i ~ <6 ~aN
Signature of the Reviewing Officer

~:
Place : .

~ X1ftI) 3laRT "# :
Name in Block Letters: .

"Q"G'illf :
Designation: .

~:
Date : .

!'Iffi~G'i cBt ~ <f :
During the period of Report: .
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\-TJ1T- 5 fCllCfi I( qw) ~ ~ qft f<!Ulfullii
(31~ 3l1WIT ~ ~)

PART-5 REMARKS OF THE ACCEPTING AUTHORITY
(i.e. next superior authority)

i) cmT ~ m ~ ~, 9)'1f4cllCfl'1 ~ * ti'LclIlCiiCfl clll1"CfI'tOI xl ~ ~?
Whether the accepting authority agrees with the overall numerical grading given by the reviewing authority.

m
Yes

~
No

ii) ~ ~ cCr ~ ~, ~ 3l1AT fi'LclIlCiiCfl tt~iCfl'1 cR 1
In case of disagreement, please assign the overall numerical grading of your assessment of the officer.

x:q"ICflI't ~ ~ ~ cfi ~a-R
Signature of the AcceptingAuthority

"'1111 "ffil:p 3laffl ~
Name in Block Letters

.~:
Place:

~
Designation

~:
Date:

(mTi cBt 3lCIfQ <t)
(During the period report)
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fio<...<4I0i¢ ~u~¢,<ul "* ~ ffi3lR ~ ~tr ~~IIf.1Cf~1
Guidelines regarding filling up of APAR with numerical grading

(i) ~3lR"* «'f1f ~ ~ atR UlI'1<f>4¢ (f~ ~ ~ ~ ~ ~ ~ I
The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

(ii) <l6 31rnT"$T"\1I"Rft~ fcp 1 3l~ 2 "* fcl;x:fi cPlYCf>,<UI(~~ m fcl~l~ctl3TI mcgc;r ffiC"lICfl'<~u~Cfl,<UI"* SlRlCfl",C"l)
cp) ~ 3ltllJ)C"lctl3TI "* 1WT -ij ~ ~ -ij ~ ~ ~ ~ ~ ~ atR ~ m 9 3l~ 10 "* ~
~ "* ~tr -ij ~ ~ "* ~ -ij ~ ~ \IfTo/IT I ~ 1-2 3l~ 9-10 fcR<;f ~ ~ 3l(f: ~

~ ~"\il"R"$T ~ ~ I t1ift~Cf> ~ ~ ~ ~ SlRl~~'1 ~ 9j'1f4C'11¢'1~ cp) fcl;x:fi ~
cpr ~ ~ 3ltfr;:r cfflt ~ -ij ~ -ij ~ t1t5111fTllil"$T~ -ij CfR"'1T ~ I
It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the
need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

(iii) ~3lR cpr 8 ~ 10 "* ~"Cfl1 cPlYCfl,<UI~'fW:rr ~ (f~ *i-q"'I¢,<UI/>fFrlTI"* ~ ~ ~"$T TfURT

m"*~mt<'ficp9~~1
APARs graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 for the purpose of
calculating average scores for empanel menUpromotion .

(iv) ~3lR cpr 6 (f~ 8 ~ mer"* ~ cpr cPlYCf>,<UI~ 3fCm' fBm ~ (f~ ~ 7 ~ ~ I
APARs graded between 6 and short of 8will be rated as "Very Good" and will be given a score of 7.

(v) ~3lR"Cfl1 4 (f~ 6 ~ mer "* ~"Cfl1 cPlYCf>,<UI'3lWT' fBm \IfTo/IT (f~ mt<'ficp 5 ~ ~ I
APARs graded between 4 and 6 short of 6will be rated as "Good" and given a score of 5.

(vi) ~3lR"Cfl14 ~"Cfl11 clllYCfl,<UI'~' ftrm ~ I

APARs graded below 4 will be given a score of "Zero" .
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